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AT-ADMINISTRATION
1.  General.  The RSU is responsible for providing administrative guidance for all reserve units conducting AT aboard MCBCP.  Administrative information will be presented at the Pre-AT Conference.  Tab A provides a list of the reports required for AT aboard MCBCP.  

2.  Arrival Reports.  Reserve units conducting AT aboard MCBCP must promptly provide the following reports:

    a.  Pre-Arrival Report.  This report is due 10 days prior to arrival (see Tab B for information required).  Included is information on an Advance Party, if employed. 

    b.  Unit "A" Roster.  All reserve units must submit an accurate "A" roster of all personnel conducting AT aboard MCBCP to the RSU (S-1) NLT 0730 on the first Monday of AT.  The format for the "A" roster is included in Tab C.

3.  Processing of Orders.  The RSU (S-1) will provide reporting and detaching endorsements to the orders of all SMCR reservists reporting to MCBCP for AT.  SMCR units must submit all original orders with their "A" roster NLT 0730 on the first Monday of AT.  Endorsed orders will be returned prior to departure.

    a.  Navy Reservists.  Navy reservists must bring their orders to the RSU NLT 0730 on the first Monday of AT for reporting and detaching endorsements, and then have their orders taken to the Personnel Support Detachment (PSD) at the Naval Hospital for further processing.

    b.  Emergency Termination.  Upon Red Cross verification and/or at the reserve commander's request, the RSU will terminate the AT of individuals and assist in arranging travel back to the HTC or as required.  Reserve units are responsible for bringing blank GTRs with them to AT to expedite travel.  Reserve units should contact the RSU S-1 DWH, or the RSU SDNCO/DNCO AWH for emergency assistance.

4.  Reports Required During AT.  The below listed reports must be submitted to the RSU (S-1) during the AT period:

    a.  Unit "A" Rosters.  Changes to this report must be made in writing as additions/deletions occur.

    b.  Accident Reports.  Reserve commanders must submit an Accident and Injury Report (NAVMC 10767) and/or an Investigation report of Motor Vehicle Accident (Standard Form 91) NLT 24 hours after the time of occurrence.

    c.  Injury/Sickness/Disease Reports.  Reserve commanders must notify the RSU (S-1) of any injury, serious illness, and/or hospitalizations of reservists during the AT period.  

    d.  Investigations.  Reserve commanders must conduct their own JAG Manual Investigations.  If assistance and/or guidance is required, contact the RSU (S-1).  A copy of all investigations must be provided to the CO, RSU. 
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5.  Disbursing Support.  All disbursing questions for reservists may be directed to the RSU (S-1).  Coordination with MCBCP disbursing is not authorized.

    a.  Pay Checks.  Reservists not on direct deposit should either bring their pay checks with them to AT, or have their I-I mail them to the RSU (S-1). (Do not use a P.O. Box for delivery) Reservists not having paychecks should contact their I-I and/or the RSU (S-1) for assistance.

    b.  Check-Cashing.  Units bringing their paychecks with them should be aware that MCBCP PXs will not normally cash government checks over $200.  However, reserve units may have this waived if coordination is made with MWR via the RSU (S-1) NLT 3 days prior to date of check-cashing.  Also, for larger units (over 50), check-cashing must be coordinated at local PXs via the RSU (S-1).  Reserve units must provide specific times for check cashing, armed guards, and supervisors.   

    c.  Navy Reservists.  Navy Reservists must have their orders delivered to PSD at the Naval Hospital for pay processing.
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