(YOUR COMPANY HEADING)
                                       5510

SECM/CIS

01 Jan 07


From:  Company Security Representative
To:    AC/S Communication Information Systems

       Attn: Mr. Joe Chavez Security Manager AC/S CIS
Subj:  VISITOR AUTHORIZATION LETTER (VAL)
1.  Explain purpose for visit and the Division or section to visit. Date visit will take place.
2.  Visitor formation below:
     First Last Name/SSN     Company     Security Clearance 
   1.

   2.

   3.

   4.
3.  POC:  Company, Security Manager number/e-mail/fax
SIGNATURE
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