
 Self-Inspection Checklist 
[bookmark: _GoBack]Employer Posting 
Is the required OSHA workplace poster displayed in a prominent location where all employees are
        likely to see it? 
Are emergency telephone numbers posted where they can be readily found in case of emergency? 

Where employees may be exposed to any toxic substances or harmful physical agents, has 
           appropriate information concerning employee access to medical and exposure records and material
           safety data sheets (MSDS) been posted or otherwise made readily available to affected 
          employees? 

 Are signs concerning “Exiting from buildings,” room capacities, floor loading, biohazards,
        exposures to X-ray, microwave, or other harmful radiation or substances posted where
        appropriate? 
Is the summary of occupational injuries and illnesses posted in the month of February? 
Recordkeeping 
   Are all occupational injuries and illnesses, except minor injuries requiring only first aid, being
           recorded as required on the OSHA 300 log? 
Safety and Health Program 
Do you have an active safety and health program in operation that deals with general safety and
        health program elements as well as the management of hazards specific to your worksite? 
Is one person clearly responsible for the overall activities of the safety and health program? 

Do you have a safety committee or group made up of management and employee representatives
        that meets regularly and reports in writing on its activities? 

Do you have a working procedure for handling in-house employee complaints regarding safety and 
        health?

Are you keeping your employees advised of the successful effort and accomplishments you and/or 
        your safety committee have made in ensuring they will have a workplace that is safe and 
        healthful? 
Medical Services and First Aid  
Have all employees who are expected to respond to medical emergencies as part of their work* 
          1) received first aid training; (2) had hepatitis B vaccination made available to them; (3) had
  appropriate training on procedures to protect them from bloodborne pathogens, including universal
  precautions; and (4) have available and understand how to use appropriate personal protective 
 equipment to protect against exposure to bloodborne diseases? 
Are emergency phone numbers posted? 
Have first aid kit supplies been approved by a physician, indicating that they are adequate for a particular area or operation? 
Are means provided for quick drenching or flushing of the eyes and body in areas where corrosive liquids or materials are handled? (Eyewash stations)

Fire Protection 
   Is your local fire department well acquainted with your facilities, its location and specific hazards? 
If you have a fire alarm system, is it certified as required? 
If you have a fire alarm system, is it tested at least annually? 
Are fire doors and shutters in good operating condition? 
Are fire doors and shutters unobstructed and protected against obstructions, including their counterweights? 
Are fire door and shutter fusible links in place? 
Are automatic sprinkler system water control valves, air and water pressure checked weekly/periodically as required?
Is the maintenance of automatic sprinkler systems assigned to responsible people or to a sprinkler contractor? 

Are sprinkler heads protected by metal guards, when exposed to physical damage? 

Is proper clearance maintained below sprinkler heads? 

Are portable fire extinguishers provided in adequate number and type? 

Are fire extinguishers mounted in readily accessible locations? 

Are fire extinguishers recharged regularly and noted on the inspection tag? 

Are employees periodically instructed in the use of extinguishers and fire protection procedures? 

Personal Protective Equipment and Clothing 
Are protective goggles or face shields provided and worn where there is any danger of flying particles or corrosive materials? 

Are approved safety glasses required to be worn at all times in areas where there is a risk of eye injuries such as punctures, abrasions, contusions or burns? 

Are employees who need corrective lenses (glasses or contacts) in working environments having
           harmful exposures required to wear only approved safety glasses or protective goggles or use other 
           medically approved precautionary procedures? 

Are protective gloves, aprons, shields or other means provided and required where employees 
       could be cut or where there is reasonably anticipated exposure to corrosive liquids, chemicals, 
       blood or other potentially infectious materials? (See 29 CFR 1910.1030(b) for the definition of 
       “other potentially infectious materials.”) 

Are hard hats provided and worn where danger of falling objects exists? 

Are hard hats inspected periodically for damage to the shell and suspension system? 

Is appropriate foot protection required where there is the risk of foot injuries from hot, corrosive, 
       poisonous substances, falling objects, crushing or penetrating actions? 

Are approved respirators provided for regular or emergency use where needed? 

Is all protective equipment maintained in a sanitary condition and ready for use? 

Do you have eye wash facilities and a quick drench shower within the work area where employees 
       are exposed to injurious corrosive materials? 

Where special equipment is needed for electrical workers, is it available? 

Where food or beverages are consumed on the premises, are they consumed in areas where there is 
       no exposure to toxic material, blood or other potentially infectious materials? 


Is protection against the effects of occupational noise exposure provided when sound levels exceed 
        those of the OSHA noise standard? 

Are adequate work procedures, protective clothing, and equipment provided and used when 
        cleaning up spilled toxic or otherwise hazardous materials and liquids?

Are there appropriate procedures in place for disposing of or decontaminating personal protective
        equipment contaminated with, or reasonably anticipated to be contaminated with, blood or other
        potentially infectious materials? 

General Work Environment 
Are all worksites clean, sanitary, and orderly? 
Are work surfaces kept dry or appropriate means taken to ensure the surfaces are slip-resistant? 
 

Are combustible scrap, debris and waste stored safely and removed from the worksite promptly? 

Are covered metal waste cans used for oily and paint-soaked waste? 

Are all oil and gas fired devices equipped with flame failure controls that will prevent flow of fuel
       if pilots or main burners are not working? 

Are the minimum number of toilets and washing facilities provided? 

Are all toilets and washing facilities clean and sanitary? 

Are all work areas adequately illuminated? 

Are pits and floor openings covered or otherwise guarded? 

Walkways 
Are aisles and passageways kept clear? 

Are aisles and walkways marked as appropriate? (Exit/ Not an Exit) 

Are wet surfaces covered with nonslip materials? 

Are holes in the floor, sidewalk or other walking surfaces repaired properly, covered or otherwise made safe? 
Is there safe clearance for walking in aisles where motorized or mechanical handling equipment is operating? 
Are materials or equipment stored in such a way that sharp projective will not interfere with the walkway? 
Are spilled materials cleaned up immediately?

Are aisles or walkways that pass near moving or operating machinery, welding operations, or
          similar operations arranged so employees will not be subjected to potential hazards? 
Is adequate headroom provided for the entire length of any aisle or walkway? 

Are standard guardrails provided wherever aisle or walkway surfaces are elevated more than 30 inches above any adjacent floor or the ground? 

Floor and Wall Openings 
Are floor openings guarded by a cover, guardrail or equivalent on all sides (except at entrance to stairways or ladders)? 
Are toe boards installed around the edges of permanent floor openings (where people may pass
       below the opening)? 
Is the glass in the windows, doors, glass walls, etc., which are subject to human impact, of 
        sufficient thickness and type for the condition of use? 

Are grates or similar type covers over floor openings such as floor drains of such design that foot 
       traffic or rolling equipment will not be affected by the grate spacing?
 
Are unused portions of service pits and pits not actually in use either covered or protected by
       guardrails or equivalent?

Are manhole covers, trench covers and similar covers, plus their supports, designed to carry a truck 
           rear axle load of at least 20,000 pounds when located in roadways and subject to vehicle traffic?

   Are floor or wall openings in fire-resistive construction provided with doors or covers compatible
          with the fire rating of the structure and provided with a self-closing feature when appropriate? 

Stairs and Stairways 
Are standard stair rails or handrails on all stairways having four or more risers? 

Are step risers on stairs uniform from top to bottom? 

Are steps on stairs and stairways designed or provided with a surface that renders them slip resistant?
Are stairway handrails located between 30 and 34 inches above the leading edge of stair treads? 

Do stairway handrails have at least 3 inches of clearance between the handrails and the wall or
 	  surface they are mounted on? 

Where doors or gates open directly on a stairway, is there a platform provided so the swing of the door does not reduce the width of the platform to less than 21 inches? 

Are stairway handrails capable of withstanding a load of 200 pounds, applied within 2 inches of the top edge, in any downward or outward direction? 

Where stairs or stairways exit directly into any area where vehicles may be operated, are adequate barriers and warnings provided to prevent employees stepping into the path of traffic? 

Do stairway landings have a dimension measured in the direction of travel at least equal to the width of the stairway? 

Is the vertical distance between stairway landings limited to 12 feet or less? 

Elevated Surfaces 
Are signs posted, when appropriate, showing the elevated surface load capacity? 

Are surfaces elevated more than 30 inches above the floor or ground provided with standard guardrails? 
Are all elevated surfaces (beneath which people or machinery could be exposed to falling objects) provided with standard 4-inch toe boards? 

Is a permanent means of access and egress provided to elevated storage and work surfaces? 

Is required headroom provided where necessary? 

Is material on elevated surfaces piled, stacked or racked in a manner to prevent it from tipping, falling, collapsing, rolling or spreading? 

Exiting or Egress 
Are all exits marked with an exit sign and illuminated by a reliable light source? 

Are the directions to exits, when not immediately apparent, marked with visible signs?

Are doors, passageways or stairways that are neither exits nor access to exits and which could be
  mistaken for exits appropriately marked “NOT AN EXIT,” “TO BASEMENT,” “STOREROOM,”
  etc.? 

Are exit signs provided with the word “EXIT” in lettering at least 5 inches high and the stroke of 
        the lettering at least 1/2-inch wide? 

Are exit doors side-hinged? 

Are all exits kept free of obstructions?

Are there sufficient exits to permit prompt escape in case of emergency? 

Are special precautions taken to protect employees during construction and repair operations?


Is the number of exits from each floor of a building, and the number of exits from the building
           itself, appropriate for the building occupancy load? 

Exit Doors 
Are doors that are required to serve as exits designed and constructed so that the way of exit travel 
            is obvious and direct? 

Are exit doors openable from the direction of exit travel without the use of a key or any special 
        knowledge or effort when the building is occupied? 

Is a revolving, sliding or overhead door prohibited from serving as a required exit door? 

Are doors that swing in both directions and are located between rooms where there is frequent 
        traffic provided with viewing panels in each door? 

Environmental Controls 
Are all work areas properly illuminated? 

Are employees instructed in proper first aid and other emergency procedures? 

Is the work area’s ventilation system appropriate for the work being performed? 

If forklifts and other vehicles are used in buildings or other enclosed areas, are the carbon
        monoxide levels kept below maximum acceptable concentration? 

Are engineering controls examined and maintained or replaced on a scheduled basis?

Is personal protective equipment provided, used and maintained wherever required? 

Are restrooms and washrooms kept clean and sanitary? 

Where heat is a problem, have all fixed work areas been provided with spot cooling or air
        conditioning?



Flammable and Combustible Materials 
Are combustible scrap, debris, and waste materials (oily rags, etc.) stored in covered metal receptacles and removed from the worksite promptly? 

Is proper storage practiced to minimize the risk of fire, including spontaneous combustion? 

Are approved containers and tanks used for the storage and handling of flammable and 
        combustible liquids? 

Are all flammable liquids kept in closed containers when not in use (e.g., parts cleaning tanks,
        pans, etc.)? 

Are bulk drums of flammable liquids grounded and bonded to containers during dispensing? 

Do storage rooms for flammable and combustible liquids have explosion-proof lights? 

Do storage rooms for flammable and combustible liquids have mechanical or gravity ventilation? 

Are “NO SMOKING” signs posted on liquefied petroleum gas tanks? 

Are all solvent wastes and flammable liquids kept in fire-resistant covered containers until they are removed from the worksite? 

Is vacuuming used wherever possible rather than blowing or sweeping combustible dust? 

Are firm separators placed between containers of combustibles or flammables, when stacked one 
        upon another, to ensure their support and stability? 

Are fire extinguishers selected and provided for the types of materials in areas where they are to be 
        used?

     Class A Ordinary combustible material fires. 
Class B Flammable liquid, gas or grease fires. 
Class C Energized electrical equipment fires. 

Are appropriate fire extinguishers mounted within 75 feet of outside areas containing flammable
        liquids and within 10 feet of any inside storage area for such materials? 

Are extinguishers free from obstructions or blockage? 

Are all extinguishers serviced, maintained and tagged at intervals not to exceed one month? 

Are all extinguishers fully charged and in their designated places? 

Where sprinkler systems are permanently installed, are the nozzle heads so directed and arranged that water will not be sprayed into operating electrical switch boards and equipment? 

Are “NO SMOKING” signs posted where appropriate in areas where flammable or combustible materials are used or stored? 

Are safety cans used for dispensing flammable or combustible liquids at a point of use? 

Are all spills of flammable or combustible liquids cleaned up promptly? 

Are storage tanks adequately vented to prevent the development of excessive vacuum or pressure as a result of filling, emptying or atmosphere temperature changes? 
Are storage tanks equipped with emergency venting that will relieve excessive internal pressure caused by fire exposure? 

Are “NO SMOKING” rules enforced in areas involving storage and use of hazardous materials? 
Hazardous Chemical Exposure 
Are eye wash fountains and safety showers provided in areas where corrosive chemicals are handled? 
Are all containers, such as vats, storage tanks, etc., labeled with their identity and hazards? 

Are all employees required to use personal protective clothing and equipment when handling
        chemicals (gloves, eye protection, respirators, etc.)? 

Are flammable or toxic chemicals kept in closed containers when not in use? 

Have standard operating procedures been established and are they being followed when cleaning
        up chemical spills? 
Are employees prohibited from eating in areas where hazardous chemicals are present? 

Is personal protective equipment provided, used and maintained whenever necessary? 

Are there written standard operating procedures for the selection and use of respirators where needed? 

If hazardous substances are used in your processes, do you have a medical or biological monitoring system in operation? 

Have control procedures been instituted for hazardous materials, where appropriate, such as
        respirators, ventilation systems, handling practices, etc.? 

Do you use general dilution or local exhaust ventilation systems to control dusts, vapors, gases, fumes, smoke, aerosols or mists that may be generated in your workplace? 

Is ventilation equipment provided for removal of contaminants from such operations as production, grinding, buffing, spray painting and/or vapor degreasing and is it operating properly? 

Do you monitor employees to make sure there are no complaints about dizziness, headaches, nausea, irritation or other discomfort when they use solvents or other chemicals? 

Have you considered the use of an industrial hygienist or environmental health specialist to evaluate your operation? 

Hazardous Substances Communication 
Is there a list of hazardous substances used in your workplace? 

Is there a current written exposure control plan for occupational exposure to bloodborne pathogens and other potentially infectious materials, where applicable? 

Is there a written hazard communication program dealing with material safety data sheets (MSDS), labeling and employee training? 

Is each container for a hazardous substance (including vats, bottles and storage tanks) labeled with 
        product identity and a hazard warning (communication of the specific health hazards and physical
        hazards)? 

Is there a material safety data sheet readily available for each hazardous substance used? 

Is there an employee training program for hazardous substances? 
This program needs to include: 
1. An explanation of what an MSDS is and how to use and obtain one. 

2. MSDS contents for each hazardous substance or class of substances.

3. Explanation of “right to know.” 

4. Identification of where employees can see the employer’s written hazard communication program and where hazardous substances are present in their work areas. 

5. Physical and health hazards of substances in the work area and specific protective measures to be used. 

6. Details of the hazard communication program, including how to use the labeling system and MSDSs. 
Electrical
   Do you specify compliance with OSHA standards for all contract electrical work? 

Are all employees required to report as soon as practicable any obvious hazard to life or property 
        observed in connection with electrical equipment or lines? 

Are employees instructed to make preliminary inspections and/or appropriate tests to determine
        what conditions exist before starting work on electrical equipment or lines? 

When electrical equipment or lines are to be serviced, maintained or adjusted, are necessary switches opened, locked out and tagged whenever possible? 

Are electrical appliances such as vacuum cleaners, polishers and vending machines grounded? 

Do extension cords being used have a grounding conductor? 

Are multiple-plug adapters prohibited? 

Are ground-fault circuit interrupters installed on each temporary 15 or 20 ampere, 120 volt AC
        circuit at locations where construction, demolition, modifications, alterations or excavations are 
        being performed? 

Are all temporary circuits protected by suitable disconnecting switches or plug connectors at the
        junction with permanent wiring? 
Are exposed wiring and cords with frayed or deteriorated insulation repaired or replaced promptly? 

Are flexible cords and cables free of splices or taps? 

Are clamps or other securing means provided on flexible cords or cables at plugs, receptacles, tools
       and equipment, and is the cord jacket securely held in place? 

Are all cord, cable and raceway connections intact and secure? 

Is the use of metal ladders prohibited in areas where the ladder or the person using the ladder could come in contact with energized parts of equipment, fixtures or circuit conductors? 

Are all disconnecting switches and circuit breakers labeled to indicate their use or equipment        served? 

Do all interior wiring systems include provisions for grounding metal parts of electrical raceways, equipment and enclosures?

Are all electrical raceways and enclosures securely fastened in place? 

Are all energized parts of electrical circuits and equipment guarded against accidental contact by
        approved cabinets or enclosures?
 
Is sufficient access and working space provided and maintained about all electrical equipment to
        permit ready and safe operations and maintenance?
 
Are all unused openings (including conduit knockouts) in electrical enclosures and fittings closed 
       with appropriate covers, plugs or plates? 

Are electrical enclosures such as switches, receptacles, junction boxes, etc., provided with tight-
        fitting covers or plates? 

Noise 
Does every area in the workplace have a continuous noise level that does not exceed 85 dBA? 

Is there an ongoing preventive health program to educate employees in safe levels of noise, 
        exposures, effects of noise on their health and the use of personal protection? 

Are noise levels being measured using a sound level meter or octave band analyzer and are records
        being kept? 

Have engineering controls been used to reduce excessive noise levels? Where engineering controls 
        are determined to not be feasible, are administrative controls (such as worker rotation) being used
        to minimize individual employee exposure to noise? 

Is approved hearing protective equipment (noise attenuating devices) available to every employee 
        working in noisy areas? 

If you use ear protectors, are employees properly fitted and instructed in their use? 

Are employees in high noise areas given periodic audiometric testing to ensure that you have an 
       effective hearing protection system? 

Materials Handling (Supply) 
Is there safe clearance for equipment through aisles and doorways? 

Are aisleways designated, permanently marked and kept clear to allow unhindered passage? 

Are motorized vehicles and mechanized equipment inspected daily or before use? 

Are vehicles shut off and brakes set before loading or unloading? 

Are containers of combustibles or flammables, when stacked while being moved, always separated
        by dunnage sufficient to provide stability? 
Are dock boards (bridge plates) used when loading or unloading operations are taking place
        between vehicles and docks? 
Are trucks and trailers secured from movement during loading and unloading operations? 

Are dock plates and loading ramps constructed and maintained with sufficient strength to support
        imposed loading? 
Are hand trucks maintained in safe operating condition? 

Are chutes equipped with sideboards of sufficient height to prevent the materials being handled from falling off? 

Are pallets inspected before being loaded or moved? 

Are hooks with safety latches or other arrangements used when hoisting materials so that slings or load attachments will not accidentally slip off the hoist hooks? 

Are securing chains, ropes, chockers or slings adequate for the job to be performed? 

When hoisting material or equipment, are provisions made to ensure no one will be passing under the suspended loads? 

Sanitizing Equipment and Clothing
Is personal protective clothing or equipment that employees are required to wear or use of a type 
        capable of being cleaned easily and disinfected?

Are employees prohibited from interchanging personal protective clothing or equipment unless it 
        has been properly cleaned?

